SACRED HEART CHURCH

Registered as a Charity - No.234216

LETTING CONDITIONS FOR HIRING SACRED HEART CHURCH PARISH HALL

1.
All applications for use of the Church Hall shall be made in writing to the Parish Secretary not less than seven days prior to the date required, stating the intended use, date and hours of hiring.

2.
The maximum number of persons permitted under the Fire Regulations is 120.

3.
No alcohol is to be sold unless the Hirer provides evidence that an appropriate Justices Licence has been obtained by the Hirer.

4.
The Hirer shall ensure that all necessary licensing or other legal formalities concerned with any activity undertaken in the course of the Letting, eg. concert, play, film, dance, music, video, etc., are complied with and that copyrights are not infringed.

5.
The use of any musical instrument or apparatus (including television, video, radio, et al) is strictly forbidden in the grounds.

6.
Hirers must respect the residential nature of the area and must not disturb neighbours, particulary if leaving the Hall late at night.

7.
Noise levels must avoid being anti-social or illegal, with no music after 11.30pm.

7a..
The hall must be left as found and vacated by midnight latest.

8.
Hirers and their guests should park their cars in the car park provided, so as not to cause annoyance to neighbours.

9.
The setting up of the room and the restoration as found, together with removal of all rubbish after the event, is the responsibility of the Hirer.

10.
The Church Hall Committee reserves the right to refuse to accept any booking if considered inappropriate.

11.
Any damage is to be reported to the Church Hall Committee and rectified at the Hirer’s expense.

12.
CAR PARKING

· Persons bringing or parking cars on the Church car park do so at their own risk.  Neither the Church nor the Church Hall Committee accepts any responsibility for loss or damage caused to or by vehicles or persons using the car park.

13.
The Hirer shall appoint a Steward to see that the Fire Exit is kept clear at all times.

14.
The person or persons signing the Hire Application form is responsible for compliance with these Conditions and to control the access of guests to the Hall.  Such responsibility cannot be passed on to other persons and sub-letting is forbidden.

15.
NO SMOKING IS ALLOWED.
16.
To avoid damage to the floor no stiletto heels or other footwear likely to cause damage may be worn.  The Hirer is responsible for any damage caused by breach of this condition.

17.
The Hall will not be re-let to bodies who leave the premises in an undesirable condition.

18.
All fees shall be fully paid 14 days prior to the date of hire.
19.
CANCELLATION CHARGES

· Less than 14 days before Hire Date:  Hire charge is payable in full.

· Less than 28 days before Hire Date:  50% of hire fee payable.

· More than 28 days before Hire Date:  10% of hire fee payable.

20.
The Fire Exit must only be used in cases of emergency.  The main door is for regular use.

21.
Any Hirer using the hall, garden or car park shall be entirely responsible for the safety of themselves and their guests.

